
RECEPTION PLANNING QUESTIONNAIRE  

This questionnaire has been created to guarantee that your reception proceeds smoothly and according to 
plans. The information that you provide will serve as the agenda for your BIG DAY! Please fill out the 
information as best as you possibly can and try to return it no later than 30 days prior to your event date. If you 
should have any questions, please contact our office at 407.-928.9612  

BRIDE’S NAME: ______________________________________________________________________

GROOMS NAME: ______________________________________________________________________

EVENT DATE: ______________START TIME; ____________END TIME:_______________________

EVENT LOCATION: ___________________________________________________________________
The following is a list of traditional events that take place at wedding receptions in their traditional order. 
Should you wish to change this order, please number each event in the order it will occur.

ORDER                     DESCRIPTION OF EVENTS    

_______ INTRODUCTION OF WEDDING PARTY INCLUDING BRIDE & GROOM 
 BRIDAL PARTY:______________________ BRIDE/GROOM______________________

_______ 1ST DANCE BRIDE & GROOM (WEDDING PARTY JOIN IN?) – Y       N      !  
  SONG / ARTIST_________________________________________________________

_______ BRIDE & FATHER DANCE: (If the bride’s father is not in attendance, it is         
appropriate to have the person who gave her away at the ceremony stand in)

SONG / ARTIST__________________________________________________________

_______ GROOM & MOTHER DANCE:
  SONG / ARTIST_________________________________________________________

_______ TOAST GIVEN BY:_____________________________________________________

_______ BLESSING - Clergy, family, friend, or MC can do if desired ______________________

_______ DINNER (circle one:   Sit Down,    Buffet,    or    Hor’s d’ oeuvres) 

_______CAKE CUTTING – The cake cutting is intended to symbolize caring and sharing with one 
another. Forks also minimize the possibility of someone being hurt with the more playful   

 smashing that  sometimes happens.) SONG:___________________________

_______ GARTER & BOUQUET TOSS:  _________________________________________

           GARTER REMOVAL _________________________________________

           GARTER TOSS:  _________________________________________

           WINNERS:      _____________________________________________

 _______ ANNIVERSARY DANCE - _____________________________________________

 _______ MONEY DANCE - ___________________________________________________

 _______LAST DANCE_______________________________________________________







____________________________________________________________

____________________________________________________________

Question #4 How long have you known each other?
____________________________________________________________

Describe each of your personalities. 

Bride: __________________________________________________________________

________________________________________________________________________                      
                

Groom: _________________________________________________________________

_______________________________________________________________________

FYI Information for DJ

Please notify Pizzazz Entertainment if there are any situations that need to be handled in a delicate matter. 
Sometimes there are situations that we need be aware of as a Master of Ceremonies. We want to ensure that 
guests aren’t offended or allow touchy situations that already exist to surface. 
_______________________________________________________________________

_______________________________________________________________________
                                                                                                                                            
_______________________________________________________________________
                                                                                                                                              
_______________________________________________________________________
                                                                                                                                             
________________________________________________________________________


